
Setting up Sharp MX MFPs to scan to network folder (SMB)
For older web-style interface MFPs

MX-M350, MX-M450, MX-M550, MX-M620, MX-M700



Configuring The MX Monochrome Imager For Scanning To Network Folder

Click the 
Destination link

Type the IP address 
and hit enter

Log in to the Sharp Imager’s web interface home page by typing the IP 
address of your imager using a web browser such as Internet Explorer.

Note: The IP address shown below is only an example. Yours may be different.

10.0.2.14

Sharp

Case Sensitive



Adding A Network Folder On An MX Monochrome Imager



Setting Up A Network Folder On An MX Color Imager

1. Enter the Address Name. Note: 
This will be the display name

2. Enter the Folder Path (IP 
address or Computer Name) of 
the computer where the Network 
Folder resides and Directory. 
Example: \\ipaddress\folder 

Note: This is case sensitive

3. User Name: This must be a 
Windows Local User (NOT 
Group). Be sure to give it full 
Security and Sharing rights.

4. Password: Enter the password 
assigned to the user. This is case 
sensitive

NOTE: To add a Windows User and 
setup a Windows Network Folder, 
see the next pages.

Case sensitive

Case sensitive

Click Submit when finished

1.

2.

3.
4.



Creating A Windows User Account

Step 1.  Go to the Control Panel > Double-Click User Accounts

Step 2.  Click the Advanced tab

Step 3.  Click the Advanced button



Creating A Windows User Account
Step 4.  Right-Click Users > Select New User…

Step 5.  Click Create

Choose a username

Choose a password
Confirm the password

Recommended settings

Newly added account



Promoting A Windows User Account To Administrator
Step 6.  Click Groups Step 7.  Double-click Administrators

Step 8.  Type the newly created user 

Step 9.  Click  Locations

Step 10.  Select the local computer

Step 11.  Click Check Names.  Note: It 
should underline the user. Click OK when 
finished

Note: The new user is now listed 
in the Administrators Properties



Sharing A Windows Folder And Assigning Permissions

1. Create a folder. Right-click and 
choose “Sharing and Security...”

2. Choose “Share this folder” and 
click the Permissions button.

3. Click the “ Add…” button

4. Type the name of the 
“local” user and click the 
Check Name button

Note: You may need to click the “Location” button 
and select the local computer. See step 4. 

See step 5 Above

5. 



Assigning An User Full Permissions 

6. Select the newly added user,  
select  “Full Control” and click OK

7. Click the “Security” tab

8. Click the “Add..” button



Assigning An User Full Security Rights

9. Type the name of the “local” user 
and click the Check Name button

See step 10 below 10. Note: You may need to click the 
“Location” button and select the local 
computer. See step 9. 

11. Select the newly added user,  
select  “Full Control” and click OK

Once Shared, a 
hand will appear 
under the folder


